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	Emergency Operations Room Checklist

	Annex 21.13
	


Emergency Operations Room
The emergency operations room is a physical location in which all the communications equipment and resources required to centralise the effective flow of information and facilitate effective decision making are located. 

Country Offices should designate an office which will be set up as the Emergency Operations Room as part of the emergency preparedness planning process. 
Key requirements in the emergency operations room are:

	No.
	Equipment required

	1
	External telephone lines (at least one with International capacity)

	2
	Internal telephone extensions

	3
	Network points for computers and internet

	4
	Desktop

	5
	Laptop

	6
	Tables

	7
	Fax machine

	8
	Wall clock

	9
	Maps of operacional areas

	10
	Maps of country

	11
	Radio Communications equipment

	12
	Satellite phone if required

	13
	Photocopier

	14
	Spare keys to office

	15
	Stationery supplies

	16
	Projector

	17
	Electrical extensión cords and adaptors, power boards

	18
	Conference table and chairs

	19
	TV – VCR

	20
	Screen

	21
	White borrad and flip charts

	22
	Filing cabinet 


Sample:
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