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CARE International








	REFERENCE REQUEST FORM


REFEREE

	Name of Candidate: 



	Referee Name:


	Position:



	Organisation/Address:

	Tel:



	Dates of employment covered by this reference       

From                                to

Position held by Candidate as known to you:

In which capacity did/do you know the candidate e.g. line manager, colleague etc::
Candidates reason for leaving:



	
	Your comments please:

	Positive attributes/ strengths in position held
	

	Areas for improvement/ weaknesses in position held
	

	Relationships with others/ managers/peers/partners/

community members


	

	Would you reemploy this candidate? If so in what capacity?


	

	Please comment on the candidates ability to meet the Selection Criteria for the position of (insert position), CARE International in (insert CO/HQ) as follows: 

	Insert selection criteria sought as outlined in ToR/Job Description
	

	
	

	
	

	
	

	Adaptability/Resilience (outline expected living conditions)


	

	Stress Tolerance (outline work environment)


	

	Any further comments?




Signature of Referee:





Date:

OFFICE USE ONLY

	Reference request by email at 


	Date:

	Reference check taken/confirmed at (insert tel no)


	Date:

	Reference taken by:

Position
	Date:


