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Record of emergency data 

Instructions 

· All emergency staff must fill out this RED form and return to the CO HR manager. 

· Each staff member is responsible for keeping their RED up to date. 

· The RED is confidential and is kept in a locked place. Only the CO HR manager, safety and security officer or emergency team leader may use it—and only in an emergency. 

Record of emergency data

	Name:
	Date:

	Address:


	Phone:

Mobile:

Email:

	Emergency contact details

	First contact:

Relation: [e.g. spouse]
	Address:

Workplace:
	Home phone: 

Mobile: 

Email:

Work phone:

	Next of kin:

Relation: [e.g. parent]
	Address:


	Phone: 

Email: 

	
	
	

	Other family contacts*:
	Relation:
	Contact details:

	
	
	

	
	
	

	
	
	

	
	
	

	Proof of identity (emergency question and answer):



	Notes*:


	Medical information

	Health insurer:

	Health insurer contact details:



	Repatriation arrangement, if any:



	Blood type:

	Allergies*:

	Medications*:



	Medical conditions*:



	Passport information

	Nationality:
	

	Passport number:
	

	Issued on and valid until:
	

	Additional information and/or special wishes*

	


*Optional
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